HERMES MANUAL version 1.0

Published 24th July 2007

This manual version is based on the actual deployed version of Hermes, as of the date of publication.
All minor updates and changes will be published in the corresponding UNEP-GEF Biosafety Unit knowledge
sharing site, http://moodle.unep.ch, under the course SCBD NATIONAL BCH APPLICATION - HERMES,
using the available discussions and news forums.

Major updates and changes will be collected and included in new versions or editions.
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List of acronyms and Abbreviations

BCH Biosafety Clearing-House

CMS Content Management System

GEF Global Environment Facility

NBF National Biosafety Framework

NBCH National BCH

MoU Memorandum of Understanding

SCBD Secretariat of the Convention on Biodiversity
UNEP United Nations Environment Programme
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INTRODUCTION TO THE MODULE
]

What you will learn:

This training module describes in detail the guidelines about configuring HERMES
to develop a NBCH website.

Context:

The UNEP-GEF Project for Capacity Building for Effective Participation in the Biosafety Clearing House
(BCH) is preparing a modular training package that aims to provide a practical “how-to” guide for countries to
assist them in learning, understanding, using, and setting-up national access to the BCH. The training
package is designed to be flexible and is tailored to meet diverse needs of different countries, allowing them
to select those tools and ideas that are most useful to their situation, needs and priorities.

Audience:

This module is designed to provide guidance to administrators and users of the NBCH application using a
content management system (CMS) program called Hermes. It was developed for both technical and non-
technical audiences who are responsible in administering, maintaining and accessing the NBCH website of
respective countries.

Purpose:

This module describes in detail the guidelines and step by step process about configuring and using
HERMES to develop a National BCH website.
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MODULE 1. ACCESSING HERMES

What you will learn in this module:

e Description in detail about Hermes
e How to access the NBCH website through browser

Components of the NBCH website

1.1 About Hermes

The Secretariat to the Convention on Biological Diversity (SCBD) has developed an application tool called
“Hermes” now at version beta 0.9 which is ready to be used by the countries as a national BCH application,
hosted and maintained at the SCBD. Hermes is an online CMS based on the Central Portal of the BCH. It is
a subset or scaled-down version of the BCH CP, with a similar interface paradigm, but downsized to display
and search country BCH records.

It includes a very simple and easy to use CMS that allows for the creation and edition of additional web
pages, sections and contents. Localization is not limited to the six UN languages. At this time, Hermes
supports all Left-to-Right languages (i.e. most languages, but Arabic). Menus can also be customized and
localized.

Hermes aims to provide the building blocks of a NBCH website. It provides:

Interoperability with the Central Portal of the BCH
Search functionalities

Support for all common formats (national)
Content Management (pages and text)

File Management (images, documents, etc.)
Menu Management

Site Management (banner, robots.txt, etc.)

Additionally, Hermes provides:

e Security (SSL authentication)
e Content Versioning (history, diff)
e Localization (will be available shortly)

Hermes is compatible with the following browser: Internet Explorer, Mozilla and Safari. But for administrative
purposes such as the content editing, Hermes is currently available using Internet Explorer.

1.2 The National BCH website Main Page

Type the URL: http://la.biosafetyclearinghouse.net (as an example for this module, but other country
instances can be used also) (Figure 1.)

/= National BCH - Microsoft Internet Explorer

= | & http:/fa.biosafetydearinghouse.net/f
Flgure 1. To access the NBCH sis, typs the URL using the intamat exploner
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Figure 2. NBCH Welcame Page.

As viewed above, the Welcome Page of the NBCH website is composed by the following:

Sign In/Up links The Sign in link will direct the admin/public users to another web page to log-
in to the system using its appropriate log-in accounts. In addition, the Sign-
up link will direct the public user to a different page to create a sign-in
account for the system.

Left Side bar Contains Quick search tool and content titles of the website.

Links to related sites Link to related websites, such as CBD and BCH Central Portal

The web banner Indicates the BCH National Node, the project implementors (SCBD, UNEP)
and other brief information/icons about the country

Web content area. Introductory/brief features of the page and other relevant information

Additional note

Hermes instance names are by default http://xx.biosafetyclearinghouse.net where xx is the ISO-3166 2-
letter country code. Countries who wish to have a different domain name can do so by registering it with the
registrar of their choice and pointing it to IP 69.90.183.250 and notifying the Secretariat.

Exercise: Go to the NBCH Main Page

Connect your computer to the Internet
Open your Internet Browser

In the address bar of your browser, type: http://la.biosafetyclearinghouse.net/

Press the “Enter” key on your keyboard

ok w N

Use your computer mouse or keyboard to familiarize yourself with the website.
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MODULE 2. THE ADMINISTRATORS’ AUTHENTICATION
I ——

What you will learn in this module:

o To sign in and enter the Content Management of the NBCH.

2.1 Administrator Sign-in Procedure

The National BCH administrators can sign-in using their email address and the password provided by the
Secretariat using the Sign-In link on the top-left of the Main Page as described above.

For security considerations, authentication is made over HTTPS. The steps are as follows:

Step 1. Click on the Sign-in link from the NBCH main page.
[ CLICK HERE

Biosafety Clearing-Hou
Flgure 3. Sign In link.

From this link, the “Sign In” page appears. Other options on this page include Remember me
option, account creation and password reminders.

WO | hie ch. biodhy, org o i rencie FemotesgrinL. . i - B v ok Bege = i Tool
Sign In
Shun Wi for an Account
IF you deat hanve &n rt ared "
AT TR SR register please nequest & user ACCo
Bﬂx I = -q- la-ribe hemdrmin ] E Aamembar ma

Eoraat your oasswoend?

il i
IF v el 0 acosunt, Bul Bbve orostten ol

[ BOX2 |- eeseresd

skt in hawe & new paseword gerd o

O &= BO0NErS

Figure 4. Tha Skgn In Pags.

| SStep 2. Inside BOX 1, type in the Administrators registered email address.
Step 3. For BOX 2, type in the password (NOTE: Password is case-sensitive) provided by the Secretariat,
then, click on the Sign In Button.

Note: If you check the “Remember me” box, you will not have to provide your email and password the next
time you will enter the Content Management of the NBCH Portal, given you are signing in from the
same computer. Warning: If you use a shared computer, do not check this box: other persons will
be able to use your account.

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007] page 7



Creating a National BCH website based on HERMES

MODULE 3. CONTENT MANAGEMENT

What you will learn in this module:
e Proceeding to the My Profile link and updating related information
o Editing and updating web content using Toggle Design Mode

o File management

Profile Links

Biosafety Clearing-House Mational Mode

Hermaes 3.0 Alphs Préview (Hodled HECH w CME|

LEFT SIDE BAR:
Quick Scarch tool
and content titles

=y gl C e SRS

[ Crirnan 1t Srvamuie | Carest Pt o v Barire ey '}'_funhlomlﬂnd:im]

Figura 5. Harmas Conlent Management Welcome Paga.

The content management welcome page is the initial access to the Hermes CMS of the NBCH (Figure 5)
The welcome page is composed of the following components:

Sign Out Link The Sign out link will direct the admin user to exit the Hermes Content
Management page.

My Profile Link Administrators will be directed to its profile page.

Toggle Design Mode Icon When clicked, administrators will be directed to design-mode of the Content
Management Page.

File Management Icon When clicked, administrators can access file management

Left Side bar Contains Quick search tool and content titles of the website.

Links to related sites Link to other website, such as CBD and BCH Central Portal

Web content area -see previous description-

This module presents the many functionalities of the Hermes Content Management web page, introducing
the administrator to each of these components. The following are the detailed descriptions of its various
functionalities:

| £3.1 Sign Out Link. When clicked, the administrator will sign out from the content management page and
will be directed to the Welcome page of the NBCH website. (Figures 6 and 7)
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Figure 7. Retem to MBCH Welcoms Page.

| #.3.2 My Profile Link. When clicked (Figure 8), the administrator will be directed to profile page where
the following information can be set for the administrator account: Identification — email address of the
administrator (required field) and cc; Contact details of the administrator — such as name (required field), job

title, country, phone number, etc. (Figure 9)
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Figure 8. My Profile Link.
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Flgure 8. My Profile Page.

Users can change the email address (or username) they use to sign-in by changing their email address in
the user profile.

| 1.3.3 Toggle Design Mode Icon. Once signed in (Figure 10), national BCH administrators can switch to
design-mode by clicking on the & icon on the top of the screen.
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Figure 10. Topgle Design Mads lcon.
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Once in design mode, the design bar will appear on the top of the screen (Figure 11). Additionally, editable

section of the site will be highlighted.
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Figure 11. Harmes Design Maode.

| M-3.4 File Management. Once signed in (Figure 12), national BCH administrators can access file

management by clicking on the &Jicon on the top of the screen.
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Figure 12. Fila Managermseni lcon.

Once inside the File Management page, files can be uploaded, updated or deleted. In addition, folders can

be created for proper organization of documents or files. (Figure 13)
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\.3.4.1 Left side bar. Includes the content titles of the web pages created for the NBCH. (Figure
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Figure 14. Left Side Bar

V.3.4.2Links to related sites. This is true to all NBCH web pages. Links to the following sites: (1)
Convention of Biological Diversity (http://www.biodiv.org) and (2) Central Portal of the
Biosafety Clearing-House (http://bch.biodiv.org)

Wi3.4.3
done.

Web Content area. The area where editing/adding and deleting of the content is

Once the administrator switched to design mode, editable regions will appear to all the web
pages. These regions are highlighted in red or green. In addition, rows and columns (in gray)

for all of the web pages inside the NBCH will become visible.

As shown below, using the Welcome Page of the NBCH as an example, the before and when
switching to design mode appearance of the welcome page. (Figures 15 & 16) Observe the

following:

e The appearance of the Design bar
e Editable region in red (for most cases, editable region in green)

e The appearance of the rows and columns (in gray)
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MODULE 4. PAGE MANAGEMENT
L

What you will learn in this module:
e Updating and editing page properties

e How to add/delete User Groups from the Roles granting setup

e How to create/delete pages

It should be noted that the pages are organized hierarchically. The home page (/default.shtml) is the top level
page. Any other page has a parent page. For instance:

e Home

o About this site

o National Contacts
= National Focal Points
= Competent National Authorities
= National Websites and Databases

o Laws and Regulations
= National Laws, Regulations & Guidelines

Please note that the menu structure strictly follows the page hierarchy.
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4.1 Page Properties

Page properties can be accessed by clicking on the "Properties" button on
o | ——

— o

=5

CLICK HERE

UNEP-GEF Biosafety Projects, Training Module No. xxx [July 24, 2007]

the design bar (Figures 17 & 18).
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Discussed below are the item descriptions for the page property as shown above.

Page URL Note that all pages MUST have the .shtml extension
Note that the home page (/default.shtml) should not be renamed
Renamed pages keep their content
Changes to page name are automatically reflected in the menu
Language Include six languages. The default language used by the page is in green
Buttons background. This language setting is provided by the Secretariat. For the
example above, the default language used by the Lao NBCH is ENGLISH.
Title Title of the page
Navigation title Title of the page in the navigation links (short name, optional)
Menu title Title of the page in the menu
If left empty, the page (and its children) will not appear in the menu
Position Position in the menu (compare to sibling pages)
Description Metadata
Subject Metadata
Security

Secure (https)

Private

Checkboxes "Secure" and "Private" will be removed from page properties in
the next release of Hermes. They must be left unchecked in the meantime.

Unavailable

Make the page temporarily unavailable

Miscellaneous parameters

Localized

Checkbox "Localized" will be removed from page properties in the next
release of Hermes. It must be left checked by the meantime.

Show Page Title

To use Page Title as HTML page title

Menu Section

System Page

Checkboxes "Menu Section" and "System Page" will be removed from page
properties in the next release of Hermes. They must be left unchecked in
the meantime.

SET USER Group Roles

Roles Granting
Viewing Access

To identify USER GROUPS that will be provided with viewing access of the
page. Normally, Everyone user group is set for this access.

Roles Granting
Editing Rights

To identify USER GROUPS that will be provided with editing rights to the
page.

BUTTONS

Save Changes

Save Page properties

Cancel

Cancel Settings

Delete Page

Delete the current page

4.1.1 The Language Buttons. Default language used is English. Please note that
translation in other official UN languages could be facilitated in coordination with SCBD
(Figure 19). The list of languages is configured by the Secretariat (usually during the initial
setup of the instance). Languages still can, however, be added afterwards.
Note that one language must be selected as the primary language. The content must be
entered in this language first. The Hermes translation tools will automatically keep track of
changes made to content and make sure the translations are in sync with the primary
language. Note that this is totally transparent to external users.

off i I e e o S oo re broe s fpege ba..

= - | r -
S gy ||| e #l

datzf ghimd

Flgure 18, Languags butions
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4.1.2 Save, Cancel and Delete Page Buttons. These sets of buttons facilitate
saving/cancelling of whatever changes made to page properties and deleting pages for
whatever purposes (outdated, wrong position, etc) (Figure 20)
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Flgure 0. Save changes, Cancel and Delate Page buttons

4.1.3 How to ADD/DELETE User Groups from the Roles granting setup. The same
procedure can be applied in identifying the User groups for the two Roles Granting set-up. Inside
the Page Property, there are two boxes that contain names of the groups for both Roles granting
viewing access and Roles graing editing rights. The left box contains the set of usergroup names
that can be selected. The rightmost box contains the names of the groups that were selected for the
roles. And between the boxes are two buttons: ADD (right arrow button) and DEL (left arrow button).

To ADD a group, follow the procedure below.

Step 1. Identify the User group to be added by using left click. The group name identified will be
highlighted in blue. Shown below, the Administrator group was selected. (Figure 21)

Step 2. Next, click the ADD arrow button to select the Group identified in Step 1. (Figure 21)

Roles granfing vViewing acieds

Everyone

el
Rational BCH|- Laa People's Democrats: Re
.+ INstional BCH A mercstrator

Registernd Lggs

D [ 1. Select -:;Rm.rp]

Roles granting editing rights

L

Evenmng -h':ln':mn-;rlam:
Gueesd . Hational BCH - Lao People's Demecratc Repu
Rabons BCH Adraresii o =

Ragistered Lges

Flgure 21. Steps 1 and 2 for Selecting Graup.

After this, the Administrator name will be included in the righmost box (Figure 22)
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Flgure 22. Adrméntsiraior Group Added with Roles granting Viewing access.
To DELETE a group, follow the procedure below. Under Roles granting editing rights :

Step 1. Identify the User group to be deleted by using left click. The group name identified will be
highlighted in blue. Shown below, the NBCH — Lao People’s Democratic Republic group was
selected. (Figure 23)

Step 2. Next, click the DEL arrow button to delete the Group identified in Step 1. (Figure 23)

Rehes grantrg W Bkl
| Adrrametrator ) |Everyone
Guast b

Matsanal BCH - Lao Poeggle's Demscratic B
Haiseanl BEH Adeinig ]
y | Registersd Lism 2 E]-H:k DEL

Raled granbesy e3ing Aokt

[ 1. Select GR'E}UFJ

Ewaryong

Gusst

Mational BCH Admimisiralon
Fagistersd Ulser

[F= %1l
B MHabonal BCH -

Lan Poogle's Damocratic Rlopy

Flgure 3. Steps 1 and 2 for selecling and delating Graup.

After this step, the NBCH — Lao People’s Democratic Republic Name will be included on the leftmost
box. (Figure 24)
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\Natonal BCH Administralos b of

|Regstensd Liser
; NBCH - Lao...
: Uszer Deleted

#iokes granbe] eciing nghis

|Evarynna o] | Adminigirator

Hatenal BCH - Lao Peopie's Damocratic Re o
ahcnga inisiralce s
Registensd Uiser

Flgure 24. NBCH - Lao Peoples Democratic Republic Laer remowed.
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4.2 Creating new pages

Child pages can be created by clicking on the "New Page' button.

Note again that the pages are organized hierarchically. Therefore you need to go to the parent page to
create a sibling page.

Example 1: Creating a new child page entitled Lao People’s Democratic Republic.

Flgure 25, Create New Fage.

Step 1. Set parent page to National BCH, as shown above. Then click the New Page button. (Figure

Step 2. Set the following. See image below (Figure 26)
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I.::-\:.:J.:‘-.rn-: — ]

F v | e ] Y
hﬂ:ﬁﬂl

|_:i-: Vpogia o Do Capsiie ]

h il i e e | ]

1]

= T Bams pereng imery s —
Ay f = [ ]
I S (ot S0l pammcicrs “terut -
[ Lraemiaiia Somaad PCrl | e Posges n. e g Bae
[ iy

St [ 00 Ao W0
SEppinde] e

R T AR gy

'._ 7 HE L] £ Adreminn
T O e tipoms B L Tpepris g Demse e Lap
1w g St il (. 1 e g .
layrtym] e i

Flgure 26. Page Property Settings.

=0 BOX 1 - Page URL: /About Lao.shtml

=0 BOX 2 —Title: Lao People’s Democratic Republic

=0 BOX 3 — Menu Title (optional): Lao People’s Democratic Republic

=0 BOX 4 — Position: 0 (zero)

=0 [SET MISCELLANEOUS PARAMETERS — Check the following boxes: Localized, Show page
title, Menu section.[eo1]

=0 SET USER GROUPS FOR ROLES GRANTING - Set the following Users:

HE= Roles granting viewing access — Everyone. This setting will enable the www users
worldwide to view this page.

HE= Roles granting editing rights — Administrator and National BCH — Lao People’s
Democratic Republic. This setting will only grant the two user groups to edit
contents of this page.

=0 Lastly, click Save Changes button to enable the settings.

The new page (Figure 27) will appear on screen after these actions. Observe the following:
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Fu L Preopla’n Drmsxratic Bopubic - Sicroal] e | rpiarm

Q- R e e el ] e e e T i L L A Mo

B B fpew Speads  Tee B0

o L ety Pt Rapiic - g s P
L Py Do por e w | bmss page ] T A — [ i |
b ] [

Bioxafoly Cloaring-Houses Mational Node

Harmmen 0.0 Kipha Previow [Hoslod HICH v CES}

e s ] 1

I Pl 0 S Frii bl

] Lao Peaples Democratic Republic

B s i 5

[ b ]

Ji s sl 7 b

Ead Aarvrerrds

Flgure 27. Newly Added Page - Lao People's Democratic Republic Pags .
4.2.1 The Page URL setting is found on the url created:

@ i = |2 hitp:/ s besafebyceannghoune

Cie Edv  jiew Fgvonies Jook Hep

By { ¥ 200 80, skt

2:4.2.2 The BOX 2 setting Title: Lao People’s Democratic Republic appears up to maximum of three
times on the page. See illustration below. No. 2 depends on the browser you are using.

f= Lao People’s Democratic Repubdtic - Bizre-- “vhernet Explorer

= i nim bt s e oa s

B Bt fPew Feorsem [k ol

W 0 ) S Lo Peacie's Democrwic Republic o

Lz Froge’n Demooreie Fmpakl liews ppge | I Prpparing | Ceniart

Sy ol | My profin Lo sinchises) B OIF

Biosafoty Clearing-Housae National Nodo

Demonstration Noda

Harmas 0.8 Alpha Proview (Hoatiod NBCH wiCME)

RATCOUAL BTH Natinmal BCH TR 5 atss Rapusi

Lag Prople » Deeodrals

Ropubic Lao People's Democratic Republic o

Maibaonal Conlacin

3:4.2.3 The BOXES 3 and 4 settings results into the Menu Title - Lao People’s Democratic Republic
to appear just below the NATIONAL BCH Main title, as shown below.
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4.2.4

Biosafety Clearing-House National Node
Cemonstration Noda

Hermes 0.9 Alpha Preview (Hosted NBCH w/CMS)

NATLONAL BCH Mational BCH Lad People 5 Dematralic Republic
Lao People’s Democratic 1 .
Republk Lao People's Democratic Re
Nalivnal Contacls

Habonal Focal Paints

Cormgetant Lo es

Habonal ' % and Dalshass=s

I aws and Bennlakians

When POSITION is set to O (zero), the menu title would normally appear just below the
home page title, i.e. NATIONAL BCH.

Exercise: Return to the Page Property of Lao People’s Democratic Republic webpage by clicking the
PROPERTIES button under Design Bar.

1. Change the POSITION setting from 0 (zero) to 700.

Observe the new position of the Menu title.
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4.3 Adding modules to a page

Modules can be added to a page by clicking on the “Add Module” button on the right portion of the design
bar. But before using this button, first you must set the following:

e Type of module to be added; and
e The position on the Web Content Area where the module will appear.

There are three different types of modules that can be added, namely, Content, Forum and Photo
Gallery. (Figure 28)

fi - B - i - [k Page - i Tooks -

| Content % | Row 1 W Sud mod e

|Forum

r-u_-z_Phn'.n Galery
. i

Figure 28. Types of Maodubs.
For the position, there are 12 choices, as shown below (Figure 29).

Content | Row 1 b Add modisks

|Header
Menu

Right column
Rowy 2 - Column 1
How 2 - Column 2
Row 2 - Column 2
How' 3

How 4 - Column 1
Row 4 = Column 2
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, (Row & - Column 3 Nre— .
How 5 H

Flgure 34. Positiona.

Example 2. Adding content to the new page - Lao People’s Democratic Republic.

LU -

| new pags I | Frozaran I Corgasy
T

ng-Housa |
. Comtart

Prowiow (Mosted NELMH wil-ms)

Ratiunal BCH oo Faoele - " "
Lao People’'s Democratic Republic |CL[CK HEREI

Figure 30. Adding Content Module st Raw 1.

Step 1. As shown in Figure 30, set the following: Module type to CONTENT, Position to ROW 1.
Step 2. Click the Add module button.
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r = e . = -
i BT o | Serw peges | e —t ¥ B - Al WD |
ol o [ T toae e

Bioanfety Clesring-House Hationnl Node

Harmeps 0L0 Alpha Preview (Hosted NBCH wCHE)

Ba T kg WH

Las Prapls & Desssapia
L 1 WiEloome

Halumsal § selan s

La=n e brguditaa

[errmea e Deobirpieess

Hink &piwraierely

T ppa iy bl

Baatey ol Faprita

Flgure 31. New Content Moduls.
A new module is now created. Highlighted by green dotted lines and contains two new symbols at
the rightmost area of the module (E E).

Step 3. To insert data for this module, click on the B icon. After clicking, a new window called the
Content Module menu will appear, then click EDIT (Figure 32).

Content hModule
Democratic Repulblic M .
Accessing content module
menu (edit, view history,
' delete). Content module menu
— can be accessed using the B
QEE _ icon visible at the top-right
Step 1. corner of each module.
Chick 1his jeon Siep 2
Click EDMT

Flgure 32. Steps to Contat MNodule Editor.

After this action, the Content Editor page will appear where the following must be set: Title of the module and
the content. Shown below are parts of the Editor page. (Figure 33)
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C e ]

—_— (S AVECANCEL
o= ] BUTTONS
E

p—— < TITLE

=

Figure 33. Paris of Contet Module Editor.

Note: Before proceeding to the example, it is important to note an essential part of this page, the Quick
reference Link. This will direct the administrator to the CMS Quick Reference page where the

basic content syntax of this CMS can be found. It's a must for every administrator to take a look
to this page. (For more details, see Module 5)
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MODULE 5. CREATING AND EDITING MODULES AND TEXT
I —

What you will learn in this module:

e Creating content using CMS syntax
e Reviewing/editing and deleting modules of a page
e Version management of a module

Bloaalety Clearing-House Matisnal Mada

Hademed B9 Ligpha Fravides [Hoealed MBCH = M)

T P [rre—

CMS Quick Reference

vt | R
ran and B ryiatae [a: ]

T imprn winl Py e vl

L ]

nomgm g Ry +f=]

B ol [ apmrdy

[ flx ]
Copmapr g Drondad ines
Vel e Drwailllos

v Selilimg fmgm @ Fmoaacm T oW

Flgure 34. CMS Quick Reference Page.

5.1 Content Syntax (wiki syntax)

Hermes provides an easy syntax for creating content (Figure 34) . No knowledge of HTML is required. For
instance the following text:

Hermes is an online **Content Management System** (CMS) based on
the //Central Portal of the Biosafety Clearing-House// (BCH).

* Item 1
* ltem 2
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Hermes is an online Content Management System (CMS) based on the
Central Portal of the Biosafety Clearing-House (BCH).

e ltem 1
e |tem 2

Example 1. Add TITLE and CONTENT for the Lao People’s Demaocratic Republic page. Then click
on the Save changes button. Observe that some Content syntax were used to apply

text formatting, such as bold (Figure 35)
U s R R - L R

e
Ly

W | i

ahech o prgey

Smew changas | I L arae i

Tk

AT AL

Coniwrd

e, afficial by the " La Pebdle's Descerabsc Bepalific™, 4i o leadlociod secialinl fopublic in ibwithaddt Riia. bordered by

Boanmer (Eeres} srad Chine fo the sorohwsat, Virtees to Thes sat. Cesbodns to the aoawth. sead Than Lesd to she sut. Laga tracss iTe

hibtery Ba bhe Dingdes of Lin Kavg o Licd &F & ®11Hsen Llnpharts. shtch exiited from The Yowrtooalh O the rightoosth fontu~y. Aftor
b oaEirsd dradepandescs (R LR 6 Toag e e seded ol TR commaEiit Peiiat LS CEE Do pleEr TS

B paricd @ B Freavth oolosy
= 1R REewi Dy

1878
Pelvile dnlerpr b Rl ISCFeabbd Bird TRl #il-5 0005, bl divi | poeas] Bid Bedn Sasgpedol By pobr ddss b el i
# Lmcy pras ot T I8 vn DI Ith Tmtesk 19 the sorSd Espiy percent
SELLIE S S o e T e

formted and soustmiscus landuceps. Dwopite Ehis. ise ;conoey ©
ol Uiy ekl PR R AR iTeRid B ITe TN E, THE Deedry 8 olbaiq sake-wi U5 eviresasly d% et ie
T ihE Tergest sEheie grlep. The Lid

WRACE S FLE ee wii pol Y b, g

Figure 35. Adding Tile and Content values.

After this action, the administrator will be directed to the Lao People’s Democratic Republic page where the
new content can be viewed as shown below (Figure 36)
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¢ | e P’y Desworatg Rrpubl o - E B~ [ Yo -
Lz Pymery Desoomx Fecwty W I N g | l_'.‘":-'r- | o o | P | L |_-'\-I-'-n---
g v | P e W L

Biosafoty Clearing-House Mational Node

Herman 0.9 Alpha Preview (Hoxtod HECH wiCMS)

el gL, B H Aakipnal Bl

SRl L ao People’s Democratic Republic

Warumal | omslasie

& P L aae
i anad Ergadabiors Bl LGS

lmon, o i E Lan Feopls s Democraiic Bepablic

I maers abul D Lii T eeea

Bk Aasrunme iy

Tampdy Fapildes

Earited of | mpreTn

Flgure 36. The Laoc People's Democratic Republic Page with contant.

5.2. Reviewing/Editing modules of a page

Use the content module menu to review/edit the content of the module. This can be accessed using the E
icon visible at the top-right corner of each module.

Example 2. Editing information to the Lao People’s Democratic Republic page. Following Example
1, we will edit a portion of the content. The last line containing http://en.wikipedia.org/
will be transformed to a hyperlink.

Step 1. Click the B icon then click Edit, as shown below. Next, click on Edit. (Figure 37)

Lao People’s Democratic Republic .
P P 1. Click here
About Laos —
Laas, ooy the Las People’s Democraisc Republic 8 leedlocked somal [ Er C]ick Emt ] by Vi Retony
[Ty, il B e el Viabieen B thae aaet Carmbods b b i Laos | Diabibs

Flgure 37. Edit the Lao People's Democralic Republic Page contant.
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Step 2. The Content Editor page will now appear. Then edit the last line to:
SOURCE: [link http://en.wikipedia.org/]

Step 3. Click on the SAVE CHANGES button. See figure below. (Figure 38)

I- Save changes Cancel ]

Title -

‘About LA Click to save ]
Content _
*=Laps™™, officially the ""Lao Feople's Demgpcratic Republic™™, 15 a Tandlocked [
socialist republic inm souwtheast Asia, bordered by Myanmar (Burma) and China to

the northwest, Vietnam to the east, Carbodia to the south, and Thailand to the
west. Laos traces 1ts history to the Kingdom of Lan xanﬂ or Land of a MiT1T1on
Elephants, which existed from the fourteenth to the eighteenth century. After

a period as a French colony, it gained independence in 1949, & Tong civil war
ended when the cossunist Pathet Lao came to power in 1975,

Private tnt-:fpﬂ se has increased since the mid-1980s, but development has been
I or _communications 1n the heavily forested and mountainous

e[ th1E E:t :-:n:l-rlumif UF Lﬁns gn‘l:“ at 7. J-.“'it'm EWE 35th
aste . Eighty percent of the esployed practice swbsistence
i 'B'Wﬂltl'_'f r:'l:r':.r H ctﬁmc make-up 15 extremely diverse, with only

argund 7% belonging the largest ethnic group, the Lao

SOURCE: |_[1 ink http://en.wikipedia. org/ ]J

Flgure 38. Edied SOURCE value then Click Save changes bution,.

After saving, the administrator will exit the Content Editor for the About LAO page. In the last line,
the http://en.wikipedia.org/ is now a hyperlink value. Observe the color changes to blue and when
clicked, a line appears on it, as shown below.

oo
About LAD

Lass, offcally the Lpo Peaple’s Democratic Republic, & o lardioccosd pooabst republic in southasst Ana, borderad
by Biymnmasr (Burma) and China o the nortfreest, Vietnsm o the sast, Cambodis to the south, and Thailand o the

west. Laos Eraces &5 history o the Kingdem of Lan Xang or Land of a Mdion Elephants, which exoasted from the
leifearih io the sightearth sertury. Aler a paricd a3 & Frameh aalany, & gmned Sdeperdancs = 149, & lang Sl war
andad whan 1he commijiae! Patket Las chims 1o powar s 1975

Private enferpnae Bas inoreased since e mud- 15805, but developmerd has beern hampered by poos Coammunecatigng of
1Fsg Paddine iy TOFAEESdE BN Sl derrfinl |.'|I'I'_] fulefrey Of Liedrl grdw BE 7.2% oy 2006, IStk Tauiear

in the world. Eighty percent of the emgloyvel Mow R h'_'fpﬂ']i-“k— sulligte, The cogumry's athiie make-ws 1 exbramely

diverse, with onfy arpund To% belonging

FOLIR EL'-lu-. Ll an. mbideds -ﬂ_l

Flgure 38. The About Lao Edied Page. Hyparink value for tha kst line.

bhe Lag

When necessary, an alternate name can be specified using the | character (e.g. [link
http://fen.wikipedia.org/ | Wikipedia].
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5.3. Version management of a module

To view editing history of a page, click on the View History inside the Content module menu. This facility can
be used to track changes done by users with editing rights to the page.

Example 3. To view the Editing History information of the Lao People’s Democratic Republic page.

Step 1. Click the E icon then click Edit, as shown below (Figure 40). Next, click on View History.

Lao People’s Democratic Republic ;

: g [ 1. Click here }\m
About Laos o
Laas, ohosly the Las People’s Democratsc Republic 8 leadlarked Sonall fep SOUTHESE Adsl,. B ¥
ﬁﬁ - I'-_ : _.___ i |I 1 .. zl Click viﬂw Deleta
el _ 1-' : - T _-_.__. R = A Hiﬂtﬂr}'

dlE eflEnDiid hal inirelded e thi 1= 19804, bk derelopemanl Pag Bian hambered |
m P & & " 5 R L O e
a0 Laga granw arty N 2 3 T a

Flgura -Il:':l ".l'haw Hlalm?nf t.rﬁ.i_an.l‘-"a;uple'a Democratic Republic Page.

The Revision list (Figure 41) page will appear. Shown are the following:

Buttons
Compare versions Will be directed to page showing comparison between
two revisions,
Return to Page Will return to original page.
Revision and Number Shows the number of revisions for the page.
Date and Time Shows the exact date and time the revision was done.
User name Name of the user who did the revision to the page
Public version Shows if the revision is the current or the old public
version.
Radio buttons Used to select revision numbers to be compared.
WoQd | @ hitip:fla. bosafetydearinghouse. netjoms i history.a.., fd - B o - FEeoe - )
[ Compare versions | Retunto page ]
Revision 2 o O I007-06-10 12:45 s-ribehadmmar Current public version
Revision 1 C O | 2007-05-23 00:27 a-nbehadrmar
Revision 1 O O |2007-05-2300:27 | la-nbehadman

Flgure 41. Renvslon List of te Lao People’s Demacratc Republic Pape.

Step 2. Compare Revisions 1 and 2. Click on the radio buttons of the two revisions.
Step 3. Click the Compare versions button, as shown below (Figure 42)
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W @il bossfendernghase reorspaperya. | M- Bl - [reee - 0

|__Compare versicns 3.Click this

| Revisian 2 & O 2007-06-10 12:45 | ka-nbchadman !El.rhr:nl public version

Rewision 1 o @ 2007-05-3300:27 | lw-nbchadmin | Ol pubilic version |

| Rewision 1 | 0:37 la-nbchadmen | Old public version

Flgure 42, Sslecting the reviaions to be compared.

The comparison page will now appear on screen (Figure 43). See the changes made on the last line
as shown below.

Wil i eded shas

L comehBi Furiberl Lid i B8 pbeit 18 5773

Figure 43. Companson of Versona 1 and 2 valses.

Step 4. Click on the Go Back button (Figure 44), to exit this page after examining the comparison.

1 el LAl
2

saiaea", efflsdally the **las Pecple®s Cemscteiie
Bepsblic®®, ¢ 8 lusdlzcied socielist oepublic B3
FoaLlbeart Lels. bordered by Ryawssr (Bursa) asd Chiss
the maribwesl. Virthes io the swri. Cesbodis to the

Flgure 44. Click Go back_. button to exit the page.

Step 5. The Revision list page will reappear. Lastly, click on the Return Page to return to the main
page (Figure 45)
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WO @8 h: e biosafetycearinghouse, netjoms i history.a... - B - kRage = 1

AHTIpAre ¥ersions Urm i page |
(Conpe L Rotven 10 page = ~{CHckmis\

Revision 2 "'\: G 2007-06-10 12345 Ix-nbchadman Current public version
| = — - !

Revision 1 O 0O 2007-05-23 00:2 18-nbehadman Oid public version
Revision1 | O O |zo007-05-23 00027 |la-nbechadmen | 00 pubilic version

Flgure 45, Click Retwm to page..

5.4 Deleting a module

To delete a specific module of a page, click on the Delete inside the Content module menu. Use this facility
with outmost care since modules will be permanently removed once deleted.

Example 4. To delete a module from the Lao People’s Democratic Republic page.

Step 1. Click the B icon then click Edit, as shown below. (Figure 46) Next, click on Delete.

Lao People's Democratic Republic
[]. Click here ;\n

About LAD
Laemin, o caly e Laa Feopla's bomocraiss Hepsidic, o & bindocnd podisas nag eo et Auin, Sordacws Ve FSEDA
i i} el Chn b B it Vit B T sl Sl b B goith. el Thaslard
IR 2. Click Delete
; cainil Bk R, Bkl ainn il B ek

g P e &y Rorgriles] @i iy s el Bk, Dwiee B
8 W i Fupwry perlen] o T empalvel r§0HE bibimprie fa . The s | P

PR pp——— 5 3 1o, Balnngeg in i laspear it . tha Le

Flgure 48. Delate About Lao moduls.

Step 2. Next the confirmation window will appear to delete the module. Click OK button if sure to be
deleted. (Figure 47)

\-?';:-) You ane ahaut to delets Bnis hem. Are you sure you vwish to continue?

Lo ][ cnce ]

Flgure 47. Confimation Window to deleta module.

After deletion, the Lao People’s Democratic Republic page will be empty. (Figure 48)
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Figure 48. About Lao module deleted.

Example 5. Adding information to the NBCH index page. Shown below (Figure 49) is the initial
content of the index page. Set the page in design mode to do this example.

{ sl B0 i - R S
i B T e e T T

g i | = W

Bicsalety Cloaring-Mouse MNational Mode

Harmaa 3% Alphs Proview Hoated HRCH wTME|

Lot sy g [t

Emk A i

g B v Dbl

Bpsire wl | aprria

Flgure 48. The NBCH Welcome page.

Step 1. Select Content and Row 1, then click Add module (Figure 50) Then, a new module will be
added to this page (Figure 51)
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Flgure 50. Adding
Content modula.
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Figure 51. The NBCH Welcome page with new module.

Step 2. Click on the B icon. The content module menu will appear, then click EDIT
below). The content editor page will then appear on screen. (Figure 52)

-House Maticnal Noda

oview [Houiod HECH =»T8E)

e FURETY

2, Chick Edit

Figure 52. Actions In entaring the content editor page.

(L]
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Step 3. Using the content editor web page, type the following:

Field Data

Title Background

Content The **Biosafety Clearing-House (BCH)** is an information exchange mechanism established by
the Cartagena Protocol on Biosafety to assist Parties to implement its provisions and to
facilitate sharing of information on, and experience with, living modified organisms (LMOSs).

The BCH is essential for the successful implementation of the Protocol. It assists Parties and
other stakeholders in different ways in the implementation of the Protocol. For example, it
provides a "one-stop shop" where users can readily access or contribute relevant biosafety-
related information. This would assist Governments to make informed decisions regarding the
importation or release of LMOs. Information in the BCH is owned and updated by the users
themselves, this ensuring its timeliness and accuracy.

Further information about the Protocol is available on the [link
http://www.biodiv.org/biosafety/default.aspx | Biosafety Protocol homepage], which is
maintained on the CBD website.

Using the content syntax:

1. For the first sentence of the first paragraph, to make the phrase “Biosafety Clearing-House (BCH)”
to appear bold, use the appropriate syntax: **word/phrase** i.e. **Biosafety Clearing-House
(BCH)**

2. For the last paragraph, to make the phrase “Biosafety Protocol homepage” a hyperlink, use the
syntax: [link URL | word/phrase ]

i.e. [link http://www.biodiv.org/biosafety/default.aspx | Biosafety Protocol homepage]
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Flgure 53. Title and Cpnient data then click Save changes.

Step 4. Then click on Save changes button to save as shown above (Figure 53). This will exit the
user from the content editor and return to the index page of the NBCH (shown below)
(Figure 54).
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Nogn Dt | By crofia s
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Flgure 54. The MCAH Welcome page with new module - Background.

Observe the effects of the syntax used from the last exercise.
To add/edit or delete contents of the module, just use the content module menu (edit, view history,

delete). Content module menu can be accessed using the B icon visible at the top-right corner of
each module.
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5.5 Adding Photo Gallery module to a page

Example 6. Adding Photo Gallery Module to the NBCH welcome page.

Step 1. As shown below, select the following: Photo Gallery Module and Row 1. Then click Add Module.

et

| Welcome &
' . I[CL]CK HERE:l n

Backeround

ralwas & Badsa ety Clearing- Hesse [RCH)Y 4 &

Figure 55. Adding Photo Gallery Module 1o the NBCH Walcome page.

Step 2. As shown below, a new module is created. Click on the Add Photo button to enter the Photo Page.
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Figure 5. Mew Photo Gallary Module to the NMBCH Welcoms page.
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S il | by i
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Flgure 57. Pholo page where phatos can be uploaded.

Step 3. Inside this page, set the following (see image below):

Hatigaal BCH

1. Click browse to
Photo geleck phuienio yipioed

Select Nile to upoad

CiDotuments and Seling s HERMES L Opbonsimages'pix] josg

iitla

[T Y— BOX 1

Sarala Picipng 1 Bﬂx 1

Sourcs o Cradis

BCH Wabsis BOX 3

Shobn dats |

SctletnDatr:J

oo oo |Elickhcmmsan
L ——

iolE: ThE Sy ilem dudpertd 155, |ped, OF 4

Figure 58. Photo Settnga.

o Select file to upload — first click on the BROWSE button. The choose file window will appear on
screen to select the file to be uploaded. Hermes supports the following image types: .jpg, .jpeg,
.gif and .png. After selecting the file, click the Open button.
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Choose file
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BOX 1 — Title of the Photo

BOX 2 — Full description of the Photo

BOX 3 —Source or Credits of the Photo

SET PHOTO DATE - e.g. Date of the Photo was taken.

Step 4. Click the Save button.

After saving, the NBCH index page will reappear with the added photo (shown below).
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Flgure 54, NBCH Welcome Page with added photao.
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To add more photos, just click on the Add photo button and follow the same procedure discussed above. An
example shown below is the index page with three (3) photos attached.
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Figure 60. NBCH Welcome Page with addad photo.

5.6 Adding more modules to a page

Example 7. Adding Content Module with Right Column Position.

Step 1. Select Content as the Module Type and Right Column as the position then click on Add Module
button (see figure below)

Al madel |

Q-Hnum Hational Node

owiew (Hodted NBCH wiCM3)

Figure 51. Adding Right Codumn Contend Modula.

A new module will be added in the index page positioned below the Photo Gallery Module.
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Flgure 62, Newly Added Right Codemn Content Modula.

Step 2. Click on the B icon. Now, the content module menu will appear, then click EDIT. (See figure below).
The content editor page will then appear on screen.

ff ity ¢ _,rirrﬂwnu'.f

[ 1. Click here ]

| 2. Click Edit j‘

Flgure 63. Entering the Content Edstor of the module.

Step 3. Using the content editor page, type the following:

Field Data

Title - blank -

Content [box(title="Upcoming Activities")
**May 23-25, 2007** [br]

2nd BCH National Workshop]

Step 4. Then click on Save Changes button (see figure below).
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Saee changes el 1 Caick Saference
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Tithe

Content

[Bex{titles"Upcomring Activities')
gy 11-25, M007** [br]

Ind BUH Narioasl ehrishop]
|

Flgure &4. Adding and Sawving data to the Condent Editor.

The NBCH index page will reappear with the new data included (shown below).

oo
Ay pehinlon
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Figure 65. Mewhy uplosded data to the Right column content module.

5.7 Moving content modules

Content modules can be moved using drag-and-drop. Content modules can be dragged using the ki icon
visible at the top-right corner of each module.

Also note that content modules can be moved from one page to another one using two browser windows.

Example 8. To demonstrate moving of modules, the photo gallery module will be placed on the left of the
right column module that was created in Example 5. Follow the procedure given below.
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Flgure 6&. Moving Photo moduls bessds the Right colurmn maosdule.

Step 1. Click the Ed icon visible at the top-right corner of the photo gallery module.

Step 2. Drag the kd icon to the line beside the Monthly Activities module. An orange line will appear once
the icon is over the desired line where the Photo Gallery will be moved.

Step 3. Release the icon. Shown below is the final output.

Further informaton sbout 1he Frotoool is avadables on the Biosafety Protocol homepsge, which is maintsined on the CBOD

oo ] = |
| Adaphetn | |Monthly
Activitios
Hay
LMD & Goro march'07 FEREEE
Regisiry . relpase Eraining

Samphe Fidure 3 Samoes Ficiune 2 Samipse Pictsre 1

Flgura &¥. Photo module's new possion aftar moving.
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MODULE 6. MORE ON FILE MANAGEMENT

6.1 How to customize the banner

Update banner.jpg file from File Management. The banner must be 940px wide.
W

[Foe: iageei]
earing-House National Node

W&

File Management

B e N

Flgure &8, To acceas the File Managamant Page.

Step 1. Click on the File Management Icon, shown above.
Step 2. The File Management now appears. Click Edit button to the right of the File named banner.jpg.

File Management

Add a dosurant | [ Add & folder | [ Caneel |

Click EDIT

Curranl lelder: |

: File Birt Fiplien. Sare frabe

B i T p— 43,379 2007-03-1% 08:00 Dot | | Magvn
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[ reumeccf somens T Eat E M

Add @ decumant | Add a folier | | Cancel |

Flgure 8. Editing the current MBCH site banner.

Step 3. The File page will appear associated with the banner.jpg file. To replace the existing banner, click
Browse button to select the banner file to be uploaded.

File
Currend lobder: [

[ grre—

Banner-en jga [ Click Browse ]

Daeacription

S banner (engish}
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Figure 7. The Fila page of the cument MBCH site banner.
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Step 4. Now the choose file window will appear. Here select the photo file of the new banner. Then click
Open after choosing the file.
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Flgure T1. Sslecting the new banner file.

Step 5. Now, the file page will show with the selected file appearing on the Select file to upload box....
(beside the Browse button) as shown below. Then click Save Changes.

V| i e Dot bychearnghouse S AT ., | f - B - ® - iheege - §T

File

Current lolder: f

File name ewly uploaded

banmer-an jpa er

Descriptian
Site bannar (english)

Mote: The sysiem cierently supporis pa. jpeg. gil. Click SAVE _] txt and s files

Flgure T2. Saving the salected new benner file.
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Step 6. Now the File Management will reappear on screen. Click Cancel button to exit this page.

File Management

|  Add adocument | | Add a folder | | Cageoel |

Current folder f

File Descriplion
%] basnericg Site banner [anglish)

i |l-'=. :l-‘u alaull Eyie

B defeikis Setfmubt =

5 pusdeless pf Suideling

B mbsctata

:\. r_-:_i':'-l'trﬁ-'. FpErTE WO ': -y o Tmagly ) ard E el gy
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Figure T3. To exit the Flle Managament Page.

The cancel button will be renamed "Quit file management” in the next release of Hermes.

The index page of NBCH with a new banner is shown below.
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Figure 74. The NBCH index page wilh new banner.
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6.2. The NBCH default stylesheet

The default.css is a stylesheet that contains the default set of rules that describe the appearance of all the
pages within the NBCH website. Within this stylesheet, rules are set for the following: layout of headings,
paragraphs, navigation menus and other elements in the page. These set of rules include the following:
FONT family, FONT color, FONT size, FONT weight, text alignment, text decoration, etc.

Given below are the first few lines (lines 1 to 44) of default.css that is used by the NBCH website.

default.css

2 Main Tags

3 Hdkkkdkk koo /
4

5 body

6 {

7 font-size:11px;

8 font-family:Verdana, Arial;
9 margin:Opx;

10 }

11

12 a

13 {

14 color:#00309c;

15 text-decoration:none;
16 }

17

18 a:visited {}
19 a:active {}
20 a:hover

21

22 color:darkolivegreen;

24 }

25

26 /* Default content text */

27 .hlite

28 {

29 font-weight:normal;

30 font-size:11px;

31 color:#505050;

32 line-height:13pt;

33 font-family:Verdana, Arial
34 }

35

36 /* Default content text bold */
37 .hliteb

38 {

39 font-weight:bold;

40 font-size:11px;

41 color:#404040;

42 line-height:13pt;

43 font-family:Verdana, Arial;
44 }

45

46 etc

i 23 text-decoration:underline i
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To change the font type, color and size of the content text, edit the lines 26 to 34.

26
27
28
29
30
31
32
33

34

12
13

14
15
16
17
18
19
20
21

Retain

Retain

Retain

Retain

Font size from 11px to 12px
Color from black to blue
Retain

Font type from Verdana,
Arial to Lucida Console
Retain

Adding new line for font type
Lucida Console

Color from blue to red
Retain

Retain

Retain
Retain
Retain
Retain

OLD NEW

/* Default content text */ [* Default content text */

.hlite .hlite

{ {
font-weight:normal; font-weight:normal;
font-size:11px; font-size:12px;
color:#505050; color:# 0718f5;
line-height:13pt; line-height:13pt;
font-family:Verdana, Arial font-family:” Lucida Console”

} }

In addition, anchor (also known as hyperlinks) effects can be modified by editing lines 12 to 24.

OLD NEW

a a

{

font-family:” Lucida Console”
color:#00309c; color:# c20909;
text-decoration:none; text-decoration:none;

} }

a:visited {} a:visited {}

a:active {} a:active {}

a:hover a:hover
color:darkolivegreen; Color:#f2efl7;

22

23
24

Given above are sample settings for the stylesheet. You can modify parts of the stylesheet on your desired

text-decoration:underline

}

text-decoration:underline

}

settings.

Color from darkolivegreen to
yellow
Retain

To learn more about stylesheets, visit the site: http://www.w3schools.com/css/css_reference.asp

6.3 Modifying default.css of the NBCH website

To change the stylesheet settings, the first procedure is to download the existing default.css. After
downloading, change the existing styles of the default stylesheet to your desired settings. And lastly, would
be uploading the new default.css file to the NBCH web. Follow the steps described below:

Step 1. Click on = to enter the File Management page. .
Step 2. Inside the File Management, click Edit button to the right of the File named default.css.

File Management

File Firns rapleen

| Click EDIT

Birm [ighe

Flgure T5. Editing default.cas.
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=
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]
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Step 3. Inside the File page, under Document link: click on /default.css to download the stylesheet.
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File
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Flgure 76, Click /defaut cas 1o download.

The default stylesheet file will automatically download to the computer and will be opened using Notepad.
Observe that the filename is changed to default[1].css.

B default[1].css - Hotepad

Fle Edt Fgma
. . Ea
#ain Tags
bady
LR [*. default]1].css - Notepad
Funt-Fa_rn‘l"ly -—
margin:0px;
a
{
color #0308 ;
] text-decoration:none;
arvisited {}
ajactive [fr
athover
caler tdarkal{vegreen;
text-decoration underline
/o pefaule content Text =/
Jhlite
|
font-weight imormal;
fonc-size:1ipx:
color:#505050;
Time-height:13px;
] font=Fami Ty:verdana, arial
/= pefault content text bold =
:Th‘lin'.-h
font-weight :bald; -

Flgure 77. Downloaded defeuft]1].caa.

Step 4. Using this downloaded file, modify the stylesheet properties to your desired settings. For this
example, we follow the settings discussed from the previous section. After editing, save the new
stylesheet using default.css as its filename.
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E dafault. css Hotepad
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Main Tags

FHEA RN AR RN AR R RN ER
o

fort-size 12px; E

font-family: verdana, Arial;

margin:px;

}
/* pefault content text bald =/
hliteb
{ -
| =

Flgure T8. Edted default etyleahest. Edited saction in blue highlight. Save using defsult cea.

Step 5. Next step is uploading the new default.css. Return to the File page. Click on the browse button to
select default.css from the computer.

File

Carrent Pulder §

Fila ~am.a
] e

D antasn
Defavit stie

Salect hile o uplcad or leave ble-k o eap axisting dats

Deument bnk: [2slaul. csi

[ save chamges = | [ Cancel |

Nete The syilem domestiy SURRSAR g eog. o, pog. dot. pE pes, ppl 11 and o Aisa
Figure 74. Click browse to selact the file to be downloaded.

Step 6. The Choose file window will appear. Now, browse your computer to locate for default.css. Then
click on Open button to select.
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Figure 80. Browse for defsuit cea, then cick Opan.

Step 7. After selecting, the File page reappears with default.css been selected. Now, click Save changes
button to upload the file. This action will upload the new default.css. The new settings will now be
implemented to the site.
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Figure 81. File kecation of defawit ces now selected.
Step 8. The File Management reappears. Now, click cancel to return to the main page.
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Figure 82. Click Cancel to rebwmn to main page.
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Creating a National BCH website based on HERMES

Step 9. Now, the main page reappears. Initially, it will be observed that the new settings are not yet
implemented by the page. Press F5 to refresh the page. Refreshing will implement the settings
included in the uploaded default stylesheet.
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Flgure 83. The NBCH Welcome Page using new defaull stylesheai.
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